Sacred Heart Cathedral Vestibule Policies
Rationale

In order to accommodate the many diverse charitable and outreach programs of a growing and vibrant Sacred Heart Parish, as well as to ensure fair and equitable shared use of Cathedral facilities the following statement of policies is enacted.

Bulletin Boards

All bulletin boards in the entry ways or vestibule are maintained by the Cathedral staff.

All items will be approved in advance by the staff and will remain posted for a period of 14 days, or for a duration to be determined by the staff.
The staff retains the sole right to remove any posted item at its discretion without consultation with the affected party.
Collection Boxes

All bins, boxes, cans, or other collection containers must be approved in advance by the Cathedral staff and may remain in the vestibule for a period of three weeks, or for a duration to be determined by the staff.

Collection containers must be suitably decorated with appropriate and neatly lettered signage. 

Collection containers must be maintained by the organization and kept neat at all times. Failure to meet this requirement will result in the immediate removal of the container and items.

A maximum of three boxes will be permitted in the vestibule at any given time. The only exception will be the Christmas collections of the Giving Tree.
Preference will be given to collections by Sacred Heart Cathedral groups. Collections by other organizations, parishes, or entities may be permitted at the discretion of the staff, but only for a period of three weeks, or for a duration to be determined by the staff, and if it is not in conflict with a collection by a Cathedral group.
The staff retains the sole right to remove any collection containers at its discretion without consultation with the affected group or party.

A Building Use Form must be completed and submitted to the Cathedral Office for approval at least two weeks in advance.
Fliers and Written Materials
Flyers and other written materials must be approved in advance by the Cathedral staff and may remain in the vestibule for a period of three weeks, or for a duration to be determined by the staff.

Preference will be given to Sacred Heart Cathedral groups. Other organizations, parishes, or entities may be permitted to place fliers and other written materials in the vestibule at the discretion of the staff, but only for a limited duration, and if it is not in conflict with materials by a Cathedral group.

The staff retains the sole right to remove any materials at its discretion without consultation with the affected group or party.

A Building Use Form must be completed and submitted to the Cathedral Office for approval at least two weeks in advance.
Informational Tables

An informational table and materials must be approved in advance by the Cathedral staff and may remain in the vestibule for the duration of weekend Masses.

The table must be maintained by the organization and kept neat at all times. Failure to meet this requirement will result in the immediate removal of the table and materials.

Preference will be given to Sacred Heart Cathedral groups. Other organizations, parishes, or entities may be permitted an informational table in the vestibule for the duration of weekend Masses at the discretion of the staff, but only if it is not in conflict with an informational table by a Cathedral group.

A Building Use Form must be completed and submitted to the Cathedral Office for approval at least two weeks prior to the event.

Sales Tables
Sales tables and materials must be approved in advance by the Cathedral staff and may remain in the vestibule for the duration of weekend Masses.
Only a single group or organization may place sales tables in the vestibule at a given time. 

No more than four tables will be permitted in the vestibule at any time.
Tables must be maintained by the organization and kept neat at all times. Failure to meet this requirement will result in the immediate removal of the table and materials.

Preference will be given to Sacred Heart Cathedral groups. Other organizations, parishes, or entities may be permitted sales tables in the vestibule for the duration of weekend Masses at the discretion of the staff, but only if it is not in conflict with sales tables by a Cathedral group.

A Building Use Form must be completed and submitted to the Cathedral Office for approval at least two weeks prior to the event.
Video Displays
Silent video displays or presentations must be approved in advance by the Cathedral staff and may remain for viewing in the vestibule for a period of 14 days, or for a duration to be determined by the staff.

Preference will be given to Sacred Heart Cathedral groups. Other organizations, parishes, or entities may be permitted video displays at the discretion of the staff, but only for a limited duration, and if it is not in conflict with materials by a Cathedral group.

The staff retains the sole right to remove any video display at its discretion without consultation with the affected group or party.

A Building Use Form must be completed and submitted to the Cathedral Office for approval at least two weeks in advance.
